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Description:  The SF50 History Application is a web based application that allows users,
at sites that have converted to the modern system, to view and print individual SF50’s
for employees they service or manage.  The SF50 database contains records from both
the legacy PPI system and the modern system.  New SF50’s are extracted nightly from
each modern regional database and loaded the following day in a centralized database.
In order to access the application, a user must have a browser with encryption installed
and a CSU userid and password.  The application runs in secured mode, so you should
always see the lock button displayed on your browser. 

SF50 Login Process

To login to the SF50 application, you must first start your web browser and then enter
the following URL:https://cpsapp2.belvoir.army.mil/sf50.  A popup security window
(figure 1) will appear asking you to accept a certificate.  Press yes and the SF50 login
screen will appear (figure 2). 

Figure 1

https://cpsapp2.belvoir.army.mil/sf50/
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Figure 2

Enter your CSU userid and password and select the region you are connecting to from
the dropdown box. Once this is done, click on the logon button.  The application will
check the CSU database at the region selected to determine if the userid/password is
valid.  If the userid/password is valid then the SSAN search screen (figure 3) will
appear.
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Figure 3

Once the SSAN Search Screen appears, enter the Social Security number * for the
employee whose SF50’s you want to see and click on the Track SF50’s button.  At this
point, one of two things may happen.  If you have permission to see the records for the
SSAN that you entered then the Search Results Screen (figure 5) will appear.  If your
CSU userid does not have permission to see this SSAN then you will see an invalid
SSAN message appear on the screen (figure 4).

* The Social Security number must be entered without any dashes (e.g. 123456789)
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Figure 4

If this screen appears, verify that you entered the correct SSAN.  If you did enter the
correct SSAN, then check with your local CSU account administrator to see if your
userid has access to this employee.
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Figure 5

This screen lists all of the SF50’s that are in the database for the employee you have
selected.  They are listed by effective date in descending order, with the latest SF50
first.  To the right of each entry, there are two links.  The first link is labeled HTML and
when clicked will bring back the selected SF50 as an html document.  This is fine for
viewing but should not be used if you plan on printing the SF50.  It will print but it will not
look like an official SF50.  The second link is labeled PDF and when clicked will bring
back the selected SF50 as a pdf document.  This document can be printed to your local
printer and is formatted to look like the original SF50.  Figure 6, below, is a sample of
how the html version of the SF50 looks in the browser.
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Figure 6

When you are done viewing a SF50, you can use the back button on the browser to
return to the list of SF50’s and select another SF50 for viewing.
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